SECTION 013300 - SUBMITTALS


PART  - GENERAL


	RELATED DOCUMENTS

	Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	SUMMARY

	This Section includes administrative and procedural requirements for submittals required for performance of the Work, including the following:

	Shop Drawings.
	Product Data.
	Samples.

	B.	Refer to Section 013200 “Construction Progress Documentation” for requirements for the Submittal Schedule. 

	SUBMITTAL PROCEDURES

	All submittals must be reviewed, marked, and approved by the Construction Manager prior to submission to the Architect.  All submittals must have a unique sequential submittal number.

B.	Refer to Section 011050 “Florida Product Approval” regarding submittals of all items requiring Florida Product Approval.  Such items must have approval criteria, including approval number, clearly indicated on the front sheet of the submittal.

D.	Coordinate preparation and processing of submittals with performance of construction activities.  Transmit each submittal sufficiently in advance of performance of related construction activities. 

	Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and related activities that require sequential activity.
	Coordinate transmittal of different types of submittals for related elements of the Work so processing will not be delayed by the need to review submittals concurrently for coordination.

	The Architect reserves the right to withhold action on a submittal requiring coordination with other submittals until all related submittals are received.
b.	Color and finish selections will not be released until all submittals requiring color selection are submitted.  

c.	All color selections will be made at the same time to ensure a coordinated color scheme and will thereafter be approved by the Owner.  Subsequent to Owner approval, no changes to colors will be permitted.

	Processing:  Allow sufficient time for submittal review, including time for resubmittals, without delaying the progress of the work.

	Allow one week for Architect’s review.  Allow additional time if the Architect must delay processing to permit coordination with subsequent submittals.
	No extension of Contract Time will be authorized because of failure to transmit submittals to the Architect sufficiently in advance of the Work to permit processing.
e.	Immediately notify Owner and Architect if submittal comments are not contractual. 

E.	Submittal Preparation:  Place a permanent label or title block on each submittal for identification.  

1.	Include the following information on the label for processing and recording action taken.

	Project name.
	Date.
	Name and address of the Construction Manager.
	Name and address of the subcontractor or installer.
	Name of the manufacturer.
	Number and title of appropriate Specification Section.

F.	The Construction Manager shall review and approve each submittal before sending to Architect for review.  Clearly indicate any non-conforming conditions including any deviations from specified products or assemblies.  
	
G.	Submittal Transmittal:  Package each submittal appropriately for transmittal and handling.  Transmit each submittal through the Construction Manager to the Architect using a transmittal form.  The Architect will not accept submittals received from sources other than the Construction Manager. On the transmittal, record relevant information and requests for data.  On the form, or separate sheet, record deviations from Contract Document requirements, including variations and limitations. 

H.	Electronic submittal of documents (PDF format) is acceptable, except where printed documents are explicitly specified.

	SHOP DRAWINGS

	Submit newly prepared information drawn accurately to scale.  Highlight, circle, or otherwise explicitly indicate deviations from the Contract Documents.  Do not reproduce Contract Documents or copy standard information as the basis of Shop Drawings.  Standard information prepared without specific reference to the Project is not a Shop Drawing.

B.	Shop Drawings include fabrication and installation Drawings, setting diagrams, schedules, patterns, templates and similar Drawings.  Include the following information:

	Dimensions.
	Identification of products and materials included by sheet and detail number.
	Compliance with specified standards.
	Notation of coordination requirements.
	Notation of dimensions established by field measurement.

	C.	Submittal:  Submit Shop Drawings in PDF electronic file format for Architect’s review.  PDF will be returned with Architect’s action taken as noted, and include corrections (if any) required.
	
	D.	Shop Drawings without an appropriate approval stamp shall not be utilized for fabrication or field installation.

	PRODUCT DATA

	Collect Product Data into a single submittal for each element of construction or system.  

	Mark each copy to show applicable choices and options.  Where printed Product Data includes information on several products that are not required, mark copies to indicate the applicable information.  Include the following information:

	Manufacturer's printed recommendations.
	Compliance with specified standards.
	Compliance with specified testing agency standards.
	Notation of dimensions verified by field measurement.
	Notation of coordination requirements.

	Do not submit Product Data until compliance with requirements of the Contract Documents has been confirmed by the Construction Manager.

	SAMPLES

	Submit fully fabricated samples cured and finished as specified and physically identical with the material or product proposed.  Samples include partial sections of manufactured or fabricated components, cuts or containers of materials, color range sets, and swatches showing color, texture, and pattern.

	Mount or display Samples in the manner to facilitate review of qualities indicated.  Prepare Samples to match the Architect's sample.  

	Submit Samples for review of size, kind, color, pattern, and texture.  Submit Samples for a final check of these characteristics with other elements and a comparison of these characteristics between the final submittal and the actual component as delivered and installed.

	Where variation in color, pattern, texture, or other characteristic is inherent in the material or product represented, submit at least 3 multiple units that show approximate limits of the variations.
	Refer to other Specification Sections for requirements for Samples that illustrate workmanship, fabrication techniques, and details of assembly, connections, operation, and similar construction characteristics.
	Refer to other Sections for Samples to be returned to the Contractor for incorporation in the Work.  Such Samples must be undamaged at time of use.  On the transmittal, indicate special requests regarding disposition of Sample submittals.
	Samples not incorporated into the Work, or otherwise designated as the Owner's property, are the property of the Contractor and shall be removed from the site prior to Substantial Completion.
	
	B.	Samples for Color Selection:  Submit two sets of samples of a product for color selection. Unless explicitly specified otherwise, submit the manufacturer’s full range of colors. Architect will retain the samples and inform the Construction Manager of the selections.  Please note that color selection will not be made from printed charts.  Actual samples of the product must be submitted.

		1.	All color samples must be received before any color selections are made.
						
	C.  	Maintain sets of Samples, as returned, at the Project Site, for quality comparisons throughout the course of construction.

		1.	Unless noncompliance with Contract Document provisions is observed, the submittal may serve as the final submittal.
		2.	Sample sets may be used to obtain final acceptance of the construction associated with each set.

1.7	ARCHITECT'S ACTION

A.	General:  Except for submittals for the record and similar purposes, where action and return on submittals is required or requested, the Architect will review each submittal and mark with appropriate Action stamp.
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B.	Action Stamp:  The Architect will stamp each submittal to be returned with a uniform, self-explanatory action stamp, appropriately marked and executed to indicate whether the submittal is acceptable as submitted (NO EXCEPTION TAKEN), acceptable but with the exceptions noted (EXCEPTIONS TAKEN AS NOTED), Rejected (REJECTED), and/or returned for revision  and  re-submittal (REVISE AND RESUBMIT).

C.	When a submittal is rejected or when it is required to be revised and resubmitted, do not proceed with fabrication, delivery or installation of the work covered by the submittal until corrections have been made and an acceptable action has been obtained from the Architect.


PART  - PRODUCTS  (Not Applicable)


PART  - EXECUTION  (Not Applicable)
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